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l Application Date )
.

instaucrrols: Sas separate m.u-uc:mn. for eanpuuan of f§ FOR RECORDS MANAGEMENT DIVISION USE

5/1}./73 fronc and reverse of this form. Sign original and two copida Date Received Application _l"o ! Date Cowpleted -
Agency Application fNo. JUN 22 19.?3 - . .
2. 73_!3;? 1 [] ; . 73};4}7 JUN 2 8 1q73

Pernon to Contact

Jean Fletcher é;f

. Working Title
Supervisor

3 AGENCY, Divistion, Subdivigion & Adllninterlnl Ofl’ice Addreli

Georgia Department of Public Safety
Uniform Division, Driver Services Section
| Safety Responsibility Unit

' P.0. Box 1456, Atlanta, Georgia

Tel. FKo.

T.ACTION REQUESTED o

RECORD WILL CONTINUE TO ACCUMULATE.

ESTABLISH DISPOSITION STANDARD; ﬁi' DISPOSE OF PRESENT ACCUMULATION;
NO FURTHER ACCUMULATION ANTICIPATED.

.Earliest & Latest
Dates of Series

9.Expdt Series Title e
Ac01dent-case Status Fee Flle

== i s

What is the functlon of the office in which thls record series is creagted?

The Uniform Division is responsible for the patrol of streets and highways of this

state to insure the safety of lives, injuries, and property, to investigate motor

vehicle accidents, to be available for civil disorders or natural disasters, licensing

of citizens to operate motor vehicles, suspension or revocation of license, accident

investigation and computation of related_statiétics, requires un-insured motorists to

- show financial responsibilities upomn Yeing involved in an accident. Superv1ses motor vehicle
inspection records and distribution of motor vehicle inspection stickers and other

documents and insure the safety of the Governor of the State of Georgia and his family.

—— e

10.

1l.This file contains the following documents (include form numbers and tltles, if any,
and file arrangement).

Documents relating to collections generally from insurance companies that pay to acquire
status of a claim filed in an accident case.
File arranged chronologically.

ATTACH SAMPLES OF THE FILE
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QUESTIONNAI RE Place an "x" in the proper column. If ansver is "YES," plrssz grplain 7 o . YES* NO

13. Is this the Record Cogy of the series? Record copy designated Treasury office | [ ] [i]
. copy. o
14. Is there a duplication 6f this series in another office or agency? 4 Cx] O]
‘ o In Treasury office/
15. Is the information contained in this series ever summarized or published? x1 [ 1

Attach copy of summary or publication. In Accounting records & annual report also

16. Does the seriés contain classified inf&’i‘ﬁfhtl}'i]é)ﬁ Efecrﬁﬁﬂ%g%ity handling? 'l Ix1

17. Does the series initiate, amend or terminate agency policies and procedures? [1 Ix]-°

18. Could the function be performed if the files were lost or destroyed? x] {1

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] [x]

20. Does the record serie? provide data as input to an EDP file? Fiscal Info. X1 [ ]

21. Does the record series conta{i'aééaﬁbntaefbn Pfoducdd as EDB"printout? x] [}
Revenue's Report.

22. Has the Federal Government issued instructions governing the retention/dispo- 11 K]

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? ] ®m1

24. REQUIREMENTS. The following requires the files to be kept 2 vears:

a.[]STATE b.[]STATUTE OF «c.XAUDIT  4.[]FEDERAL - e.[XADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD ° LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Series supports fiscal function therefore is needed to clear audit in Treasurer's Office.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -[FISCAL YEAR -[]OTHER ,then:
[ ] Hold in the current files area - month(s)/ year(s):

[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):

{ 1 Destroy.

[ ] Transfer to State Archives for permanent retention.

[ ] Destroy immediately after cut-off.

x]

Other: (Specify) See attached sheet.:

(Indicate briefly rationale for recommendations above/or write additional remarks):

fRec ManQyeme scer (Signature)]  Date

2.6 Re¢6mmendations |[Agency Hedd/Design
. in paragraph 25 -
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Treasurer's Office Copy: Cut off each FY; hold in CFA 1 year or until

state audit has been completed, whichever is later; transfer to SRC,
hold 1 year; then destroy.

%) Concur - ( ) Nonconcur J/% M«.ﬂ

Trehsurer's Sigfature

Safety Responsibility Copy: Cut off FY; hold in CFA 1 year or until

state audit is completed, whiclsyer is later; then destroy.
(-’T’éoncur ( ) Yonconcur

Direrror; Driver Services Section




